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1. Introduction

Queensland has a long and proud history of 
comprehensive registration that provides for 
professional excellence by setting minimum standards 
and levels of competency. In upholding these standards 
through administration of the Professional Engineers 
Act 2002 (the Act), the Board of Professional Engineers 
Queensland (BPEQ) recommends to the responsible 
minister, that an entity be appointed as an assessment 
entity for the purposes of assessing engineers and 
determining their suitability for registration under the 
Act (Standard conditions for assessment entities are 
included at Appendix 1).

The Institute of Public Works Engineering Australasia, 
Queensland (IPWEAQ) has been an approved 
assessment entity since 1 March 2014 and conducts 
assessments of engineers seeking to be recognised 
as a Registered Professional Engineer of Queensland 
(RPEQ) in the area of Civil Engineering. IPWEAQ also 
assists RPEQs maintain their professional registration 
by ensuring they meet ongoing continuing registration 
requirements through appropriate Continuing 
Professional Development (CPD).

As an assessment entity, with an Assessment Scheme 
(Scheme) approved by the Minister, IPWEAQ strives 
to ensure that all assessments carried out under 
the Scheme are conducted in an independent and 
professional manner while ensuring that the minimum 
standards and levels of competency expected of 
engineers by the public, are achieved.

The Scheme outlined in this document which is 
supported by a suite of operational policies, procedures 
and guidelines, adheres to the requirements established 
by BPEQ as set out in the Act.

2.  Governance of the 
Assessment Scheme

2.1 Background

IPWEAQ is a part of the IPWEA Group which has 
international operations in Canada plus strong 
affiliations with the American Public Works Association 
(APWA) and International Federation of Municipal 
Engineering (IFME) including representatives on the 
Board. IPWEA is a Technical Society of Engineers 
Australia and operates within its technical guidelines. 

2.2  Assessment Governance

The Scheme is overseen by the IPWEAQ Board. There 
shall be an IPWEAQ Registered Professional Engineer of 
Queensland Assessment Board (RPEQ-AB) appointed by 
the IPWEAQ Board to oversee the assessment process. 

The RPEQ-AB shall comprise eight members approved 
by the IPWEAQ Board, with membership of the RPEQ-
AB to be reviewed every two years. RPEQ-AB members 
must be an RPEQ and Fellow of IPWEAQ. To become a 
Fellow of IPWEAQ, a Member must have been actively 
involved in the delivery of outstanding outcomes for 
Queensland communities for a minimum 15 years.

There shall be an IPWEAQ RPEQ Coordinator who shall:
•  convene meetings of the RPEQ-AB
•  submit quarterly reports to the BPEQ
•  maintain a register of applications received and the 

outcome
•  record RPEQ status for any IPWEAQ member whose 

application has been successful
•  oversee the auditing of RPEQs approved by the RPEQ-

AB
•   manage the IPWEAQ’s CPD Scheme and Track My CPD 

portal.

The role of IPWEAQ RPEQ Coordinator shall be 
undertaken by an IPWEAQ staff member.

2.3  Operational Policies, Procedures  
and Guidelines

There shall be documented operational policies, 
procedures and guidelines to support the delivery of 
the Scheme. These are reviewed on a regular basis or 
as necessitated by reviews provided for throughout 
the Scheme document. The operational policies, 
procedures and guidelines that support the delivery of 
the Scheme are available on the IPWEAQ website.

Where there is any conflict between any operational 
policy, procedure or guideline and the Scheme, the 
Scheme shall prevail.
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3.  Engineering 
Disciplines

IPWEAQ is an Assessment Entity approved by the 
Minister under the Professional Engineers Act 2002 and 
provides assessments in the area of Civil Engineering. 
BPEQ’s definition of civil engineering is included at 
Appendix 2.

The following areas of expertise are practiced within the 
public works sector and are covered by the Scheme:  

    AirporAirports ts         Building and Facilities Management  Building and Facilities Management  

  Contracts/Tender Management   Contracts/Tender Management     

    Emergency Management Emergency Management         International Activities International Activities   

    Road Construction and MaintenanceRoad Construction and Maintenance      

    Skills Shortages Skills Shortages         HR HR         Waste Management Waste Management     

    Asset Management Asset Management         Climate Change Climate Change         Sustainability Sustainability         

    Design Services Design Services         Environmental Engineering Environmental Engineering         Parks Parks   

    Landscape and Urban DesignLandscape and Urban Design          Rural Engineering Rural Engineering     

    Stormwater and Flood Management Stormwater and Flood Management     

    Water and Sewerage Water and Sewerage         Bridges Bridges         Coastal EngineeringCoastal Engineering      

    Development Control and Planning Development Control and Planning     

    Fleet and Plant Management Fleet and Plant Management     

    Management Practice Management Practice         Road Safety Road Safety     

    Traffic and TrTraffic and Transport Managementansport Management      

  Works Management  Works Management     

4. Applications 

4.1 Eligibility

To be eligible to apply, an applicant must: 
•  have a four-year undergraduate engineering degree 

accredited or recognised by a body responsible 
for accreditation or recognition of tertiary-level 
engineering qualifications that is a signatory to the 
Washington Accord 1989

•  have five years’ post-graduation experience delivering 
engineering services under the supervision of an RPEQ 
or equivalent

•  have completed 150 hours of CPD during the three 
years preceding the application.

•  agree to comply with the IPWEAQ Code of Ethics and 
BPEQ’s Code of Practice.

Applicants without a recognised four-year Bachelor 
of Engineering degree will be considered where an 
academic qualification that has been assessed by the 
accredited authority for Australia under the Washington 
Accord 1989 to assess qualifications as equivalent. 

An applicant is to pay all fees associated with the 
assessment of qualifications as prescribed by the 
accredited authority for Australia under the Washington 
Accord 1989.

Where an applicant possesses documentation in a 
language other than English, the applicant shall be 
required to provide those documents translated into 
English by accredited translators. Guidelines regarding 
acceptable translation services are available on the 
IPWEAQ website.

4.2 How to Apply

Applications are to be made through the application 
portal via the IPWEAQ website. As part of the 
application process, applicants are required to provide:
•  original or certified copies of all qualifications held 

relevant to the discipline for which accreditation is 
sought

•  up-to-date, detailed curriculum vitae, including 
contact details of person(s) who can corroborate the 
experience claimed therein

•  details of CPD undertaken in the three years preceding 
the application

•  statements from three professional referees who have 
known the applicant in a professional/work capacity 
for a minimum of 12 months who can comprehensively 
address the following:
•  knowledge of the applicant
•  knowledge of the applicants’ experience and 

application of knowledge
•  additional commentary on the suitability of the 

applicant for registration 
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•  a statement of competency
•  examples of work undertaken by the applicant 

that demonstrates the applicant has the necessary 
competencies required by the Scheme and contact 
details for the person(s) who can attest to the work 
having been completed by the applicant.

In addition, applicants will be required to provide 
sufficient information to satisfy the recognised 100 
point identification check utilised by State and Federal 
Government Agencies.  A form of government issued 
photographic identification is to be provided as part of 
the 100 point identification check.

All certified copies of documents and identification are 
to be certified by qualified persons authorised under 
relevant State legislation in the jurisdiction where the 
documents originate.

Before an application is accepted and progressed for 
assessment, IPWEAQ will conduct an initial assessment 
to confirm the applicant’s qualifications and experience 
criteria have been met and all required information has 
been supplied by the applicant.

4.3 Application Fees

IPWEAQ charges an application fee of $400 plus 
GST for an IPWEAQ member and $700 plus GST for a 
non-member. There are no ongoing fees to be paid to 
IPWEAQ once the application has been finalised.

5.  Assessment Process

5.1 Selection of Assessors

Each assessment is conducted by three assessors, 
chosen according to their areas of expertise, from 
IPWEAQ’s panel of experts.

Assessors are contacted by IPWEAQ’s RPEQ Coordinator 
to confirm availability to conduct an assessment. Where 
an assessor is available to participate in an assessment, 
the assessor must declare, in writing, that in relation to 
the assessment of the applicant:
•  they have no actual, perceived, or potential conflict of 

interest
•  they have no bias
•  there are no facts or circumstances that might give rise 

to a reasonable apprehension that they have a bias.

Should an assessor declare any of the above in relation 
to an assessment of an applicant, then the IPWEAQ 
RPEQ Coordinator shall ensure the assessor is not 
appointed to the assessment of the applicant and that 
the assessor takes no further part in the assessment of 
the applicant.

5.2 Assessment Interview

All applicants are to sit an assessment interview. 
An interview will be conducted by a panel of three 
assessors as noted in 5.1 above.

If the interview is being conducted in person, the panel of 
assessors will confirm the identity of the applicant using 
photographic identification as noted at 4.2 above. Where 
the interview is being conducted by video conference, 
the assessors must confirm the person being interviewed 
is the applicant and that the applicant is not being 
assisted by other parties in an inappropriate way.

Standard interview questions are used for each 
assessment application during the interview. These 
interview questions are provided to the panel members 
before the interview. Further to these standard 
questions, the assessors will ask specific questions in 
relation to the work samples provided by the applicant 
in order to further test the applicant’s knowledge and 
competency.

Each panel member will complete a form at the end 
of the interview which outlines the applicant’s details 
and allows for additional comments, if required, on the 
interview. The RPEQ–AB subsequently complete a form 
confirming their decision based upon the information 
provided from the assessment panel and application 
documentation. The decision of the RPEQ-AB is then 
reviewed and endorsed by the IPWEAQ Board.
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5.3 Timeframe for Assessments

Three months is considered a reasonable timeframe 
for completion of the process including auditing of 
qualifications and experience, interviews, discussions 
with Referees and previous employers and other 
background checks. On average, an assessment takes 
eight weeks to complete.

Should there be a delay to the assessment process 
beyond a three-month period, IPWEAQ shall advise 
the applicant of the reasons for the delay and provide a 
revised timeframe for completion of the assessment.

5.4 Successful Applicants

Where an application has been successful, the applicant 
shall receive a Letter of Assessment which may then be 
submitted to BPEQ as part of the registration process. The 
Letter of Assessment notes that this does not guarantee 
acceptance of an applicant’s registration by BPEQ.

5.5 Unsuccessful Applicants

Where an application has been deemed unsuccessful, 
the applicant will be advised of the reasons for the 
decision and be invited to reapply once issues relating 
to the reasons the application was unsuccessful have 
been addressed.

5.6 Register of Assessments

The IPWEAQ RPEQ Coordinator will maintain a register 
of applications which shall at a minimum contain:
•  details of the applicant
•  date of the application
•  details of the assessors involved in assessing the 

application
•  outcome of the assessment
•  date the applicant was advised of the outcome of 

assessment.

5.7 Review of Assessment Outcome

Where an applicant is aggrieved by the outcome of an 
assessment, the applicant may request the assessment 
be reviewed.

All requests for review must be made in writing, be 
addressed to the IPWEAQ Chief Executive Officer and 
clearly outline the reasons why the applicant believes 
a review is warranted. A written request should be 
made a soon as practicable following notification of 
an unsuccessful application but not more than 30 days 
following notification.

The Chief Executive Officer, or their delegate (who shall 
not be involved in the original assessment), will conduct 
a review of the assessment and provide a report to the 
IPWEAQ Board for consideration and determination. 

The applicant will receive a letter outlining the IPWEAQ 
Board’s decision.

IPWEAQ shall endeavour to complete a review within 
30 days of receipt of a written request. Should there 
be a delay to the review process, IPWEAQ shall advise 
the applicant of the reasons for the delay and provide a 
revised timeframe for completion of the review.
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6.  CPD Requirements

The Scheme requires 150 hours of Continuing 
Professional Development over a three-year period. 
In accordance with BPEQ’s policy for Continuing 
Registration Requirements, a minimum of 75 per cent 
of CPD hours completed over a three-year period 
must relate to technical matters relevant to the area of 
engineering, with the remaining to relate to engineering 
practice.

IPWEAQ offers a CPD Scheme which allows individuals 
to track compliance with CPD requirements. Guidelines 
regarding CPD activities and claimable limits are 
provided to assist individuals manage CPD requirements 
within the CPD Scheme. These Guidelines are reviewed 
on an annual basis.

There is no cost to participate in the CPD Scheme.

7.  CPD Scheme 
Registrants and 
Audit

7.1 Register of CDP Scheme Registrants

The IPWEAQ RPEQ Coordinator will maintain a register 
of persons registered for the IPWEAQ CPD Scheme 
which shall at a minimum contain:
•  details of the registrant
•  date of admission to the register
•  date the registrant was last audited, where applicable
•  details of the auditor who undertook the audit, where 

applicable
•  outcome of the last audit, where applicable
•  date the applicant was advised of the outcome of the 

last audit, where applicable.

7.2 Audit of CPD Scheme Registrants

IPWEAQ’s CPD Scheme is designed to ensure that 
registrants are audited at least once every five (5) years.

By 30 March each year, IPWEAQ will provide a report to 
BPEQ, for the period from the beginning of March in the 
previous year to the end of February in the current year 
that advises:
•  how IPWEAQ selected registrants for audit
•  the number of registrants audited
•  results of the audits.

7.3 Participation in Audit

Where a registrant is selected for inclusion in an audit, it 
is expected that the registrant participates with the audit 
within a 30-day period from the date of notification of 
the audit.

IPWEAQ must notify BPEQ within seven (7) days if 
a registrant does not participate in an audit of their 
compliance within 30-days of being notified of the audit.

7.4 Selection of Auditor

Auditors will be contacted by IPWEAQ’s RPEQ 
Coordinator to confirm availability to conduct an 
audit. Where an auditor is available to participate in an 
assessment, the assessor must declare, in writing, that in 
relation to the audits to be undertaken:
•  they have no actual, perceived, or potential conflict of 

interest
•  they have no bias
•  there are no facts or circumstances that might give rise 

to a reasonable apprehension that they have a bias.
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Should an assessor declare any of the above in relation 
to an audit to be undertaken, then the IPWEAQ 
RPEQ Coordinator shall ensure that the auditor is not 
appointed to the audit and that the auditor takes no 
further part in the audit to be undertaken.

7.5 Review of Audit Outcome

Where a CPD Scheme participant is aggrieved by the 
outcome of an audit, the applicant may request that the 
audit be reviewed.

All requests for review must be made in writing, be 
addressed to the IPWEAQ Chief Executive Officer and 
clearly outline the reasons why the applicant believes a 
review is warranted. A written request should be made 
a soon as practicable following notification of the audit 
outcome but not more than 30 days following such 
notification.

The Chief Executive Officer, or their delegate (who 
shall not be involved in the original audit), will conduct 
a review of the audit and provide a report to the 
IPWEAQ Board for consideration and determination. 
The applicant will receive a letter outlining the IPWEAQ 
Board’s decision.

IPWEAQ shall endeavour to complete a review within 
30 days of receipt of a written request. Should there 
be a delay to the review process, IPWEAQ shall advise 
the applicant of the reasons for the delay and provide a 
revised timeframe for completion of the review.

8. Assessors

8.1 Assessor Competencies

As leaders in their field, IPWEAQ’s assessors are highly 
qualified and experienced professionals with a minimum 
15 years’ experience. All assessors will maintain 
registration as an RPEQ.

An assessor must be competent in the area of 
engineering in which the applicant is being assessed.

8.2 Assessor Training and Accreditation

All assessors are trained in assessment techniques. 
Specific training may vary from assessor to assessor 
depending on skills, qualifications and experience.

Before being accredited as an assessor under the 
Scheme, training for new assessors shall, at a minimum, 
include one or more of the following:
•  undertaking a mock assessment to a satisfactory 

standard
•  supervision when undertaking first assessments
•  conducting first assessments with experienced 

assessors.

8.3 Outcomes of Review

Where an aggrieved party requests a review of an 
assessment in line with section 5.7 and the review finds 
in favour of the applicant, the RPEQ-AB will review the 
assessor’s role in the assessment. Action to be taken 
following a review of an assessor’s role may include:
•  updating of policies or procedures related to conduct 

of an assessment
•  further training for an assessor/s
•  monitoring of an assessor/s assessments
•  cessation of an assessor/s role as an assessor.
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9.  Auditors and Audits

9.1 Role of Auditor 

Under the Scheme, an auditor may be appointed to:
•  conduct audit compliance with CPD requirements 

under the Scheme
•  conduct an audit of assessments completed under the 

Scheme.

Where an auditor has been involved in assessments to 
be reviewed in line with section 11, the auditor shall not 
be appointed to undertake such an audit.

9.2 Auditor Training and Accreditation

All auditors are trained in the conduct of audits. Specific 
training may vary depending on skills, qualifications and 
experience.

Before being accredited as an auditor under the 
Scheme, training for new auditors shall, at a minimum, 
include one or more of the following:
•  undertaking mock audit/s to a satisfactory standard
•  supervision when undertaking first audits
•  conducting first audits with experienced auditors.

9.3 Outcomes of Review

Where an aggrieved party requests a review of an audit 
in line with section 7.5 and the review finds in favour of 
the applicant, the RPEQ-AB will review the auditor’s role 
in the assessment. Action to be taken following a review 
of an auditor’s role may include:
•  updating of policies or procedures related to conduct 

of an audit
•  further training for an auditor/s
•  monitoring of an auditor/s audits
•  cessation of an auditor/s role as an auditor.

9.4 Error in Audit

Where an error has been identified in an audit, the 
IPWEAQ will notify BPEQ within seven (7) days of 
identifying the error.

9.5 Non-compliant Assessment

Where an audit identifies that an assessment of an 
applicant has not be undertaken in compliance with the 
Scheme, then IPWEAQ will notify BPEQ within seven (7) 
days of identifying that a non-compliant assessment has 
been detected through an audit.

10.  Collection of 
Personal Information

In administering the Scheme, IPWEAQ collects private 
information of an applicant to fulfill the assessment of 
individuals in accordance with BPEQ requirements. 
IPWEAQ adheres to the National Privacy Principles 
contained in schedule 3 of the Privacy Act 1988 (Cth) 
in relation to the collection and use of that private 
information.

11.  Monitoring and 
Improvement

The RPEQ–AB undertakes a review of the Scheme’s 
administration every year which includes an audit 
of at least 20% of assessments completed during 
the preceding year. A report outlining the outcomes 
of the review and any identified areas for potential 
improvement is provided to the IPWEAQ Board. Any 
potential improvements, once endorsed by the IPWEAQ 
Board, are actioned by IPWEAQ’s dedicated RPEQ 
Coordinator.

This review is anticipated to be completed within one 
(1) month following the anniversary date of ministerial 
approval of the Scheme. IPWEAQ will notify BPEQ of 
outcomes of the review.

12. Complaints

Any complaints concerning IPWEAQ’s administration 
of the Scheme, outside of the processes identified 
in sections 5.7 and 7.5, must be made in writing, be 
addressed to the IPWEAQ Chief Executive Officer and 
clearly outline the nature of the complaint.

The IPWEAQ Chief Executive Officer, in their sole 
discretion, shall determine how to deal with the 
complaint.
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Appendix 1 – Standard 
Conditions

The following standard conditions apply to assessment 
schemes approved by the responsible minister:

1.  IPWEAQ will comply with the assessment scheme.

2.  IPWEAQ will not vary the scheme unless the Minister 
has granted an application for variation of the 
scheme. IPWEAQ will only make variations to the 
scheme that the Minister has granted an application 
for variation for.

3.  IPWEAQ will publish the scheme, including any 
conditions the Minister imposes on the scheme’s 
approval, on the IPWEAQ website within 14 days of 
its approval. IPWEAQ will ensure the scheme and 
any conditions the Minister imposes on the scheme’s 
approval remains published on the entity’s website 
for the term of approval.

4.  IPWEAQ will verify the identity of applicants for 
assessment under the scheme in accordance with 
the recognised 100 point identification check utilised 
within relevant State and Federal Government 
Agencies. Any collection of private information must 
be in accordance with the National Privacy Principles 
(“NPP”) in relation to the collection and use of that 
personal information. The entity must comply with the 
NPP contained in schedule 3 of the Privacy Act 1988 
(Cth).

5.  IPWEAQ will ensure that applicants for assessment 
under the scheme provide the original or a certified 
copy of each document that evidences the applicant’s 
qualifications (e.g., degree, testamur, academic 
record, etc.).

6.  IPWEAQ will ensure that applicants for assessment 
under the scheme have any certified copies of 
documents they provide, certified by authorised 
persons in accordance with the relevant State 
legislation where the documents originate. For 
example if the documents are being sent from 
Queensland then only persons authorised by s19 of 
the Oaths Act 1867 should be accepted.

7.  IPWEAQ will ensure that applicants for assessment 
under the scheme who have documents in a language 
other than English, provide those documents 
translated into English in accordance with the 
following guidelines: 

if the documents are translated within Australia:
•  The translator must be accredited by the National 

Accreditation Authority for Translators and 
Interpreters (NAATI) – www.naati.com.au.

•  The Australian Institute for Interpreters and 

Translators (AUSIT) Directory of Translators provide a 
current list of qualified, active AUSIT members who 
have NAATI accreditation in translating –  
www.ausit.org.

if the documents are translated in a country outside 
Australia:

•  The translator must be approved by the authorities 
in the country where the translation is made. The 
International Federation of Translators (IFT) –  
www.fit-ift.org – provide a list of translation 
associations, some approved by authorities to 
provide certified translation.

8.  IPWEAQ will notify BPEQ within seven days if a person 
who is registered with the entity for participation in 
the continuing registration requirements (CRR) of the 
scheme does not participate in an audit by the entity 
of the person’s compliance with the CRR within 30 
days of the entity requesting the person do so.

9.  By no later than 30 March each year, IPWEAQ will 
tell BPEQ in writing, for the period starting at the 
beginning of March in the previous year and ending 
at the end of February in the current year:

a)  the following regarding audits of persons who were 
registered with the entity for participation in the 
continuing registration requirements of the scheme 
i. how the entity selected the persons for audit;
ii.  the number of persons that were audited; and
iii.  the results of the audits; and 

b)  the following regarding audits of assessments 
against the scheme of the qualifications and 
competencies of applicants:
i.  how the entity selected assessments for audit;
ii.  the number of assessments that were audited; 

and
iii.  the results of the audits.

10.  IPWEAQ will notify BPEQ within seven days of 
becoming aware of any of the following situations:

a)  regarding audits of persons registered with the 
entity for participation in the continuing registration 
requirements of the scheme for their compliance 
with the continuing registration requirements:
i.  an audit found that the person has not complied 

with the continuing registration requirements of 
the scheme (to be accompanied with the results of 
the audit); or 

ii.  a person did not participate in an audit within 30 
days of being requested to do so; and 

b)  regarding audits of assessments undertaken 
against the scheme by the entity’s assessors of the 
qualifications and competencies of applicants: 
i.  the applicant was assessed as having the 

qualifications and competencies provided for 
under the scheme when the applicant did not; or
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ii.  the applicant was assessed as having the 
qualifications and competencies provided for 
under the scheme because of fraud, dishonesty, 
deception, or similar; or 

ii.  the entity has any other concern about the 
assessment.

11.  IPWEAQ will keep records of its activities under 
this approval and the scheme as if the records were 
public records within the meaning of the Public 
Records Act 2002 (Qld) and in accordance with 
section 7 of the Public Records Act 2002 (Qld).

12.  IPWEAQ will submit to audits of its compliance with 
the approval and the scheme. The auditor will be 
BPEQ or an agent appointed or engaged by BPEQ 
to conduct the audit on BPEQ’s behalf. Audits may 
be conducted at any time. If the term of approval for 
the scheme is three years or less there will be one 
audit. If the term of approval for the scheme is for 
more than three years, there will be two audits. The 
entity must make its best effort to cooperate with the 
auditor.

Appendix 2 – Areas of 
Engineering

Civil Engineering

Civil engineering involves the design, construction, 
and maintenance of the physical and naturally built 
environment, e.g. dams, bridges, pipelines, roads, 
towers and buildings, transport systems, gas and water 
supplies, sewerage systems, harbours, airports and 
railways. Civil engineering also involves assessing the 
impact large scale projects have on the environment, 
and the collection and treatment of sewage and 
industrial wastes. Other environmental areas include 
pollution control, environmental control, transport, 
urban development and municipal services, resource 
protection of building and construction of other 
infrastructure and service industries.
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